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For Students: Join Teams

OFFICE 365 DESKTOP

(viewed in your Internet Browser)

1 Office 345 Leanh

Good afternoon, Fatima

- 54 -

Teams

Sign into your class Team on any device at Office.com using

your school ID and password.

From you Office.com homepage, click on the Teams app to open

rightin your browser.

S
Join Teams
| — —
Your teacher may have invited
you with a JOIN CODE. Enter that
code here. %o
— g
T ~~~ S
\\
AY . -
No code? \ Join a team with a code
Your teacher may \‘\
have sent a link! Ss

Check your email!

o S yEnter code

Got a code to join a team? Enter it above.
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For Students: Join Teams

MICROSOFT TEAMS DESKTOP ‘

MaCrosoft Teams

Teams Choose the Teams icon to . I o o7 (oot oo
see the Teams of which you
are a member.
1 L}
Bo D .
Algebra Language Arts World Migtory Intro to fcology
GP CS
- I v
Group Prosect for Werld hermittr,
A "'"‘ ) ) ) ) , ' l" ', ' l p-'-. ( )
-
\
1
\

Class Tiles

é\; —
1

AY
*# Each square =
When you see your class tiles, a Class Team |

click on one to connect with
your teachers and classmates.

R — E—
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Communicating in Teams

Every class has a main discussion area, the General channel. Your teacher will create more channels to

organize projects, topics, and more.

CHANNEL MENU BAR

(Located above the canvas inside a Team)

- o~
Grades
\
\
\
\
\
\
1
1
1
1
e Y __ 1
\ I
I Start and reply to all el R e ——————— e ————— - 1
1 . ' . A \ . T TN \ 1
| conversations. [ Collaboration and 1 Shared | View and turnin |I Get your Grades \ !
1Everyone in the Team: I notetaking space (teacher ! : documents and 1 : assignments I | (teacherenables 1 !
! sees 1 : enables depending on class, | files for projects : , ((teacher enables : 1 depending on : J
__________ - 1 need) I Yme e e ———=—--" 1 dependingonclassi : class need) e
N o = 4 1 1
ooooneed N L J!
!
1
I
sy !

i1

Advanced English 11 A

General
Power of Persuasion Group

e Assignments fat

Reading Reflection #8

View assignment

2020

World Voices Group
e Assignments

f o Assignment due date has been changed
1

1

1 ¢

I

1

1

1

1

1

Channels list

— —
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For Students: Navigating in Teams

TEAMS MENU BAR
(Located on the left side of the Teams desktop)

_____________________

(

! Click the ACTIVITY icon to see 1
1 your FEED \
1 1

The ACTIVITY Feed will show you your:

1. @mentions in Chat
2. Team Notifications

3. Assignment status (if applicable)

- - ——

Click to switch between
channel and CHAT with
specific people. ! NOTE:
Chats cannot be deleted and
are archived. Remember this is
your classroom, speak
. respectfully to others! !

~

- ———— === —

——— e

Click to see all your TEAMS 1

4
1
! 1

———

! View ASSIGNMENTS (not all
| classes will use this function),

iew your CALENDAR for
ue dates and class events |

Q<

———

' View your recent
i and OneDrive FILES

2020

e

Feed v Y

¢33 Assignments mentioned
@ Physical Science

Physical Science > General

@ Assignment due date has been changed

&’ Cara added you to 3/16
Chemistry 301

%@ Missed call from Cara

ﬂ |
"
Vi

known number

(@ Cara mentioned you
Chat with Cara

Adele Vance Sure. I'll be available starting ...
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For Students: Joining a Meeting

Select Calendar from the sidebar

Marketing meeting m

] Microsoft Teams Meeting Gra

1
1
1
1
1
1
I
I
1
L
I

Find the meeting you want and click Join.

Join now

@ Internal Mic and Headph...
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For Students: Creating and Sharing Files in Teams

WORKING WITH FILES

To share a Filein a

Channel POST or CHAT

To Attach a File:

1. Click ¢.

2. Choose the File you'd
like to share.

3. Include a message if
you want, then click &

Find or create Files

See all files that you, your
teacher, and your
classmates have shared in
the channel. Your teacher
my add read-only material
to supplement assignments.

-

In Files, you can create new

1

1

.- A 1
New ~ )

by clicking

o

2020

Fatima Zapata

Collapse all

+78. Marsha Davenport
?
(© Recent
?1.]
i@$ Browse Teams and Channels
-~ . 1
~& OneDrive 5
\\
\ eam

AY
‘.‘Upload from my computer

Thinking of doing a virtual homework group
I know Douglas Cothran is trying to get a study group going
week so we can be there for each other and offer help. It mig

1

1

1
EE$ -
1

1

1

N

E General ’Ppgts Class Notebook Assignments Grades
’
’

2 D

7’

+ New ,/ T Upload v &3 Sync @ Copylink ¥ Download
K
/
Generfl
]
1
]
3 Name v Modified |
1
/
,' Class Materials 4
/
S
4 Stickers_SillySupplies_Crayon.png October 25, 2019

B Introduction to Algebra (1).pptx October 25, 2019

@  Evaluate the expressions - Friday.docx October 25, 2019

{ Add cloud storage

Modified By

System Administrat...

Cara Coleman

Cara Coleman

Cara Coleman
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For Students: Assignments in Class Teams

HAND IN COMPLETED ASSIGNMENTS
(if applicable)

Search or type 2

command

AN teams

/4 General rosss
‘ ¥
J] ! 1. Click the General Channel
o 7 [ 2. Select the Assignments tab.]
aamn -7 4)
Advancedtnglish 11A - el
; Reading Reflection #8
,
G Power of Persuasio
Chapters 14.18 Review
|' "

Shakespeare Sonnet Annotation &

[]
World Voices Essay Oi'OutImo

r"

4
Y
]
1
(]
[ 3. Select the assignment to view details.]

Tumi -
[ 4. Attach any required materials. ] ~
1

\\
N
1 AN
\ AY
%, | Shakespeare Sonnet Annotation & Homewor \
\\\ Due September 13. 2019 9:59 PM \\‘
\\ 1
Tt?ﬁugugn_(..

\
N
My work

-~
Read Scnnet‘ﬁﬁand annotate it, using the PowerPoint for guidance
N,

-

\
\
1
1
1
1
1
1
1

@ Howto Read;’Sonnet.pptx

[ 5. Click Turn in. ]
/
—}

Points

100 points possible

2020
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